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Budgeting Toolkit 

 
 
Pathfinders is a 501(c)(3) non-profit organization that assists families on their way to economic self-
sufficiency. As a partner in The United Way of Tarrant County’s Financial Stability Initiative, Pathfinders 
provides financial coaching to families and individuals who want to improve their financial outlook and 
pathway to self-sufficiency.  
  
Financial coaching goes beyond financial education to focus on individual financial practices that will lead 
to financial stability. This is your opportunity to work with a trained financial coach to identify changes 
you can make to attain your goals.  
 
 “The struggle with finances has nothing to do with money” Financial Experts 

 “Never let what you can’t do get in the way of what you can do. “ Liz Murray  

“If you want to save money, you need to spend less than you make. “ Tommy Jordan’s Pastor. 

 

Money Matters 

Beliefs or Myths about Money 

• Money makes you happy 
• I will never have enough 
• To save money, you have to do without things 

  

What was your first experience with money? 

  

What is your priority with money? 

  

My money habits and beliefs are mostly influenced by who or what? 

  

What influences Decision Making? 
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Knowledge—Thinking Style—Social Environment—Inherent Tendencies/biases—Personal 
Values—Culture—Attitudes, Moods and Emotions—Perceived complexity---Context and 
framing 

Priorities activity and discussion 

 What is important to me and how well I am doing?  

 

What are some ways to improve the way you handle your money? 

• Financial Behavioral Changes  
• Support Systems  
• Resources 

 
Budgeting 

 
Benefits of Budgeting 

• Having a spending plan puts you in control of your money rather than your money having 
control over you. 

• A budget can help you reduce debt and stress, make purchases you need and save money 
for the future. 

• Having a thorough picture of your spending habits can help you make better choices. 
 
Cash flow 

• You have money coming in and money going out. The difference between the two 
determines the difference between positive or negative cash flow. 

• Positive cash flow means you can pay your bills on time and cover any other immediate 
expenses, plus have money left over to use as you wish. 

• Negative cash flow means you are spending more money than you are bringing in, and 
that needs attention. 

 
How a budget works 

• A budget is a plan that allows you to set spending goals and track your actual cash flow. 
• It is usually a month-to-month projection of how much you will spend on what. 

♦ When you make a purchase or pay a bill, write it down and subtract it from the 
total you planned for. 

♦ If you spend more than you planned for, either cut back or revise your budget. 
♦ A budget works best when you track ALL spending, even a bottle of water from a 

vending machine.  
 
What goes into a budget 
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• Put your expenses through two sets of filters: 
♦ Fixed vs. Variable Expenses 

 Fixed expenses are ones that do not vary in amount from payment to 
payment (mortgage, insurance premiums, loans, car payment, etc.) 

 Variable expenses are those that may change in amount from one monthly 
payment to the next (groceries, utility bills, gas, etc.) 
 

♦ Essential vs. Desirable Expenses (needs vs. wants) 
 Essential expenses are ones that are impossible to do without (food). 

 The only way to reduce these expenses is to plan carefully. 
 Desirable expenses are ones you can do without but would rather not 

(cable, new TV). 
 You can choose to postpone these purchases until you’ve saved 

enough to pay for them. 
 
 
The important thing to remember is that a budget is supposed to be flexible. You can make 
up for the added expenses in any number of ways, just don’t ignore them. 
 
Pay yourself first 

• Think of your savings as an expense, just like food or housing, and include it in your 
budget. 

• Make saving part of each paycheck a priority, every cent counts! 
• It’s a good goal to set aside three to six months’ worth of living expenses in an 

emergency fund for unexpected expenses. 
 
Money saving tips 

• Reinvest any money you earn on your savings/investment accounts 
• Bring lunch to work one day a week 
• Wash your car by hand 
• Take advantage of matched-savings programs 
• Eliminate one fast-food meal a week 
• Shop with coupons, Groupons, WalMart Savings Catcher and Target Cartwheel apps, and 

others, but read the fine print! 
 
Budgeting tips 

1. Stick with it! 
 Budgeting takes sustained effort to see the effects. 

2. Keep it simple 
 Be realistic with your spending habits; don’t force yourself to eliminate things 

you enjoy. Instead, cut back on how often you do them.  
3. Don’t forget the small stuff 

 Small expenditures can add up; be sure to include those in your spending plan. 
 

                                                      

















Daily Spending Log 
 

 © Pathfinders  10/1/16 

Date Description/Details Cash/Debit

/Check 

Credit/Charge Income Category 
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Short-Term Goals (within the next year) 

Goal #1- ______________________________________________________ 

Goal #2- ______________________________________________________ 

Goal #3- ______________________________________________________ 

 

*Circle the one that is of the biggest priority to you and answer the following questions: 

Amount of Money Needed - _______________________________________ 

Time Frame to Complete - _________________________________________ 

How Much Money Should You Save Each Month? (amount of money needed ÷ number of months) ________ 

Steps You Need to Take to Accomplish This Goal-   

1.________________________________________________________________________ 

2. ________________________________________________________________________ 

3. ________________________________________________________________________ 

4. ________________________________________________________________________ 

 

Long-Term Goals (12 or more months from now) 

Goal #1- ______________________________________________________ 

Goal #2- ______________________________________________________ 

Goal #3- ______________________________________________________ 

 

*Circle the one that is of the biggest priority to you and answer the following questions: 

Amount of Money Needed - _______________________________________ 

Time Frame to Complete - _________________________________________ 

How Much Money Should You Save Each Month? (amount of money needed ÷ number of months) ________ 

Steps You Need to Take to Accomplish This Goal-   

1.________________________________________________________________________ 

2. ________________________________________________________________________ 

3. ________________________________________________________________________ 

4. ________________________________________________________________________ 

S – Specific 
M – Measurable 
A – Actionable 
R – Realistic 
T – Time-Bound 

http://www.pathfinderstc.org/
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                             Household Income                                                                   Expenses 
 
                            Wages $ ________________                        Rent/Mortgage $ _______________ 
 
            Public assistance $ ________________                                   Utilities $ _______________ 
 
    Child support/ Alimony $ ________________                                       Food $_______________ 
 
           Interest/Dividends $ ________________                                Childcare $ _______________ 
 
                Social Security $ ________________                                   Medical $ _______________ 
 
                       Other (list) $ ________________                        Transportation $ _______________ 
             
                                         $ ________________               Household Supplies $ _______________ 
 
                                         $ ________________         Insurance (including car) $_______________ 
 
                                         $ ________________                                   Clothing $_______________ 
 
                                         $ ________________                          Entertainment $_______________ 
 
                                         $ ________________                    Payment on Debt $ _______________ 
                                                                                            
     Total Family Income $ ________________                                      Phone $ _______________                                                                 
                                                                                                                                                                                                                                                            
                                                                                                                 School $ _______________ 
 
                                                                                                            Donations $_______________ 
 
                                                                                                               Savings $ ______________ 
                                                                                                               
                                                                                                    Other $ ______________  
                                                                                                        

                                                                                                                       $ _______________ 
 

  
                                                                                                  Total Expenses $_______________ 
 
                                                                                      Difference (+/-) between 
                                                                                      income and expenses    $ _______________ 
 
 
Living Wage Formula: Determine how much money the Head of Household needs to earn (per 
hour) to meet expenses. 
 
Total Monthly expenses: ____________ divided by 163 (hours per month) = $_____________ 
                                                                                                                                  (per hour) 
 

Monthly Savings Goals 
 
Emergency Fund   ___________________ 
 
Short-Term Goal   ___________________ 
 
Long-Term Goal   ___________________ 
 
Retirement    ___________________ 
 
Total Saved Each Month ___________________ 

http://www.pathfinderstc.org/


                   
 
 
 
 
 
 
 
What are your short-term goals (within the next 3 – 12 months)? 

Goal #1- ______________________________________________________ 

Goal #2- ______________________________________________________ 

Goal #3- ______________________________________________________ 

 

*Circle the one that is your biggest priority and answer the following questions: 

Amount of Money Needed - _______________________________________ 

Time Frame to Complete - _________________________________________ 

How Much Money Should You Save Each Month? (amount of money needed ÷ number of months) ________ 

Steps You Need to Take to Accomplish This Goal-   

1.________________________________________________________________________ 

2. ________________________________________________________________________ 

3. ________________________________________________________________________ 

4. ________________________________________________________________________ 

 

What are your long-term goals (12 or more months from now)? 

Goal #1- ______________________________________________________ 

Goal #2- ______________________________________________________ 

Goal #3- ______________________________________________________ 

 

*Circle the one that is your biggest priority and answer the following questions: 

Amount of Money Needed - _______________________________________ 

Time Frame to Complete - _________________________________________ 

How Much Money Should You Save Each Month? (amount of money needed ÷ number of months) ________ 

Steps You Need to Take to Accomplish This Goal-   

1.________________________________________________________________________ 

2. ________________________________________________________________________ 

3. ________________________________________________________________________ 

4. ________________________________________________________________________ 

 

 

S – Specific 
M – Measurable 
A – Actionable 
R – Realistic 
T – Time- Bound 



                             Monthly Budget 

 

INCOME Budgeted Actual 

Jobs (monthly take home)   

From Family   

From Public Assistance    

From Financial Aid/Scholarships/Student Loans   

Other   

TOTAL Income   

SAVINGS EXPENSES    

Emergency Fund                                     (Amount Needed: $                                )                              

Short-Term Goal                                     (Amount Needed: $                                )                              

Long-Term Goal                                      (Amount Needed: $                                )                              

Retirement                                              (Amount Needed: $                                )                              

HOME RELATED EXPENSES   

Rent/Mortgage   

Renters/Home Owners Insurance   

Home Owners Association Dues   

Security System   

Storage Unit    

Furniture/Rent-to-Own   

Telephone (home) & Cell Phone(s)   

Internet/Cable   

Electric/Water/Gas   

TRANSPORTATION EXPENSES   

Car Payment (Auto Loan)   

Auto Insurance   

Gas   

Maintenance and Repair/Car Registration and Inspection   

Bus, Taxi, Train Fare, Tolls   

FOOD & GROCERY EXPENSES   

Groceries   

Toiletries & Cleaning Products   

Eating Out/Carry Out/Home Delivery   

DEBTS/PAYMENTS   

Personal Loans (bank, payday, title, line of credit, etc) (Debt Total: $                     )   

Credit Cards                                                 (Outstanding Balance: $                            )   

Student Loans                                                                        (Debt Total: $                    )   

Bank & ATM Fees   

CHILDREN   

Daycare, after school care   

Children’s school/activity expenses   

HEALTH, PERSONAL, & MISCELLANEOUS    

Dental/Orthodontist   

Doctor/Medication Co-Pay   

Personal Care/Grooming (make-up, nails, tanning, haircuts, etc)   

Clothing   

Laundromat/Dry Cleaning   

Charities/Religious Contributions   

Entertainment (movies, sports, gym, music, DVD rental, lottery, etc)   

Holiday/Birthday/Wedding   

Pet Food/Supplies/Vet   

Cigarettes/Tobacco Products/Liquor/Beer/Wine   

TOTAL Expenses   

Difference (+/-) between Income and Expenses   

 
Living Wage Formula: Determine how much money you need to earn (per hour) to meet expenses. Total 
Monthly Expenses_______________ divided by 163 (hours per month) = $__________ (per hour) 
 
 



 



MONTHLY PAYMENT CALENDAR 

MONTH:________ 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday Weekly Totals 

       $______ Prior Total 

 

$______ Income  

 

$ _______ Total 

 

$ ________ Expenses 

       
 

$______ From last wk 

 

$______ Income  

 

$ ______ Total 

 

$ ______ Expenses 

       
 

$______ From last wk 

 

$______ Income  

 

$ ______ Total 

 

$ ______ Expenses 

       
 

$______ From last wk 

 

$______ Income  

 

$ ______ Total 

 

$ ______ Expenses 

       
 

$______ From last wk 

 

$______ Income  

 

$ ______ Total 

 

$ ______ Expenses 

  Balance Left For Next Month  

 



Month:
Date Paid

Income:

Income:

Income:

Income:

Total Income

Expenses:

Savings

Rent/Mortgage

Water

Gas

Electric

Phone

Internet

Cable

Car Insurance

Car Payment

Car Payment

Gas

Child Care

Grocery

Personal Loans

Life Insurance

Charity

Entertainment

Total Expenses

Net Effect

Bi‐Monthly Paychecks



Month:
Date Paid 12/31/2017 1/15/2018 1/30/2018 2/15/2018 2/28/2018 3/15/2018

Income 1: $600 $600 $600 $600 $600 $600

Income 2: $600 $600 $600 $600 $600 $600

Income 3:

Income 4:

Total Income $1,200 $1,200 $1,200 $1,200 $1,200 $1,200

Expenses:

Savings $50 $50 $50 $50 $50 $50

Rent/Mortgage $800 $800 $800

Water $20 $30 $40

Gas $40 $30 $20

Electric $20 $40 $60

Phone $40 $40 $40

Internet $40 $40 $40

Cable

Car Insurance $150 $150 $150

Car Payment $200 $200 $200

Car Payment

Gas $25 $25 $25 $25 $25 $25

Child Care

Grocery $150 $150 $150 $150 $150 $150

Personal Loans

Life Insurance $25 $25 $25

Charity $200 $200 $200

Entertainment $200 $200 $200 $200 $200 $200

Total Expenses $1,510 $875 $1,530 $875 $1,550 $875

Net Effect ($310) $325 ($330) $325 ($350) $325

Bi‐Monthly Paychecks
January February March









 
 

5 Steps to Creating a Budget 

One of the most important steps to achieving financial success is creating a budget. But 

what’s even more important than creating one is sticking to it. Here are five things you 

need to know to create a budget that works for you. 

1. Find out how much money you’re working with 

In order to create an effective budget, you need to know exactly how much money 

you’re bringing in each month. Calculate your monthly income by adding your 

paychecks and any other source of income that you receive regularly. Be sure to only 

include your net pay rather than your gross pay. Your net pay is the amount you receive 

after taxes have been deducted. 

2. Track your spending. 

If you’ve ever felt like your money “just disappears,” you’re not the only one. Tracking 

your spending is a great way to find out exactly where your money goes. Spending $10 

a day on parking or $5 every morning for coffee doesn’t sound like much until you 

calculate the total cost per month. Tracking your spending will help you pinpoint the 

areas where you’re spending too much and help you determine where you can make 

cost-efficient cuts. 

Simply keep your receipts for the month or review your bank statements to see exactly 

what you’ve spent money on. Then, categorize your spending. You can calculate how 

much you’ve spent on bills, food, travel, entertainment and any other category that 

makes sense for you. This will help you visualize your spending and determine where 

you can make some cuts. 

3. Set your financial goals 

Before we get into the nitty gritty, make sure you have a goal in place. Whether you 

want to set aside money for an emergency fund, bills, your education or a vacation – 

having a goal will make your process easier. Working towards a goal makes saving feel 

rewarding. Start by identifying and how much money you want to save each month. 

4. Decrease your spending or increase your income 

https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=4a92d3bd45&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=9aa160f19e&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=f74f6c0175&e=ce37b768ef


 
 

When making a budget, you can either change the way you manage your current 

income or add a new source of income to be used primarily for saving. We know that 

getting a new job is not always an option, so we’ll focus more on ways to decrease 

spending. 

Take a look at the categories you’ve created. From there, determine which items are 

your “wants” and which are your “needs.” For example, your rent or mortgage, groceries 

and electricity bill are needs, or your fixed expenses. Going out to dinner or buying new 

clothes are “wants,” or your variable expenses. The items you’ve determined to be your 

“needs” will cost you about the same amount each month. Calculate how much money 

you’ll need to cover those expenses. 

Now figure out which of your “wants” you can do without. By reducing the number of 

times you go out to eat or go to the movies, you’ll start to have more money left over. 

Put your extra money in your savings account to get one step closer to your goal. After 

all, there’s a difference between saving a few dollars by using a coupon, and saving that 

money for your future. 

5. Stick to your plan 

Make sure you stick to your budget. Following your plan will give you the results you’re 

looking for to reach your end goal! If you’re having trouble, the envelope budget system 

is a good place to start for beginners. 

Written by America Saves 

https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=c88a8f9fd6&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=c88a8f9fd6&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=4a2689568d&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=d5acb62d3a&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=7c5e324abc&e=ce37b768ef
https://americasaves.us8.list-manage.com/track/click?u=17d680c61b75dafadcaed793a&id=7c5e324abc&e=ce37b768ef


Money Saving Strategies and Challenges (Review and Circle desired strategies to save money) 

The 52 Week Money 
Challenge 

 
Begin saving $1 for the first 
week and every seven 
days, save an amount that 
corresponds to that week.  
(In the first week, that 
comes out to $1.  In the 
second:  $2. And so on.)  
After one year, a person 
will have saved $1,378 

The Nickel Builder 
 

 
 
Save $3,339.75 a year by saving 
your nickels.  Begin  saving 5 
cents on the first day, and 
increase the amount you set 
aside by a nickel each day:  a 
dime, then 15 cents and so on for 
a year, the most you’ll put aside 
is $18.25 on the 365 day 

The Lincoln Logger 
 
 
 

 
 
 
Set aside every $5 bill you 
receive as change in an 
envelope stashed away at 
home.  In a year can save 
about $1,400 

The Coin Competition 

 
Create a contest among family 
members or friends on who 
can save the most money in 
coins over a period of time.  
When done, put the money 
into savings.  Family members 
can opt to combine the savings 
to use towards a family goal. 

The Savings Shuffle 
 

 
 
 

Some banks and credit 
unions allow you to open 
multiple accounts, giving 
each a name for a specific 
goal, such as a car or 
kitchen remodel.  You set 
them up so that money 
from your paycheck or 
checking account is 
automatically deposited. 

The Double Deal 
 
 
 
 
 
 

Devote a day or two to 
negotiating better deals on all 
your recurring expenses, such as 
cable, tv, phone service, car 
insurance etc.  Keep track of how 
much you reduce expenses, then 
move that amount each month 
into your savings account. 

The Perpetual Payoff 
 

 
 
 
 

 
 
After paying off a car loan, 
credit card debt, or a lingering 
student loan, don’t stop.  
Continue making those 
monthly payments into a 
savings account instead.   

The Money Transfer 
 

Tech-savvy savers can boost 
savings with Acorns, an app 
that connects to your debit and 
credit cards.  When you make 
purchases, Acorns rounds the 
price up to the nearest dollar 
and invests the extra change in 
a portfolio of stocks and bonds 
savings for $1 monthly fee. 

The Bank Hideaway 
 
Directly deposit part of 
your paycheck into a 
savings account—but not 

just at 
any 
bank or 
credit 
union.  

Use one that you normally 
don’t use and for which 
you don’t have an ATM 
card, so that pulling money 
out won’t be easy. 
 

The 
Change 
Keeper 
 
Bank of America’s Keep the 
Change program will round up a 
customer’s debit card purchases 
to the nearest dollars and 
transfer this extra change into 
savings.  So a $3.50 cup of coffee 
is rounded up to $4, and the 
extra 50 cents is directed into 
savings    

The Coupon Coup 
 
 
 
 
 
Each 
time you use coupons, put the 
amount you save in the bank.  
Don’t like using coupons?  You 
can do the same thing if you 
belong to a supermarket’s 
loyalty program.  When you 
get a tally at the register of 
how much you saved, set 
aside that amount for savings. 

The Bonus Diversion 
 
 
 
 
 
 
 
Direct any bonus or bump in 
pay you get at work directly 
into a savings account.  
Because you never had it to 
spend anyway, you won’t miss 
it.   

Adapted from AARP.com 



My Goal:  _____________________________________________________ 

 

 

 

 

 

 

How will I meet my goal? 

List the steps to achieve this goal: 

 

 

 

 

 

 

 

What’s your deadline for achieving this goal? 

 

 

 

What difference will meeting this goal make in my life? 

 

 



  

52 Week Money Savings Challenge 
This is a fun and deceptively simple way to save money for a short-term financial goal.  The idea 
here is to begin with a small amount, gradually increasing it each week as you get closer to your 
goal.  Keep us posted on your progress at #pathfindersmoneychallenge! 

 
 

Date  
Week 

 
Deposit 
Amount 

 
Account 
Balance 

 
✓ 

  
Date 

 
Week 

 
Deposit 
Amount 

 
Account 
Balance 

 

✓ 

 1 $1.00 $1.00    27 $27.00 $378.00  

 2 $2.00 $3.00    28 $28.00 $406.00  

 3 $3.00 $6.00    29 $29.00 $435.00  

 4 $4.00 $10.00    30 $30.00 $465.00  

 5 $5.00 $15.00    31 $31.00 $496.00  

 6 $6.00 $21.00    32 $32.00 $528.00  

 7 $7.00 $28.00    33 $33.00 $561.00  

 8 $8.00 $36.00    34 $34.00 $595.00  

 9 $9.00 $45.00    35 $35.00 $630.00  

 10 $10.00 $55.00    36 $36.00 $666.00  

 11 $11.00 $66.00    37 $37.00 $703.00  

 12 $12.00 $78.00    38 $38.00 $741.00  

 13 $13.00 $91.00    39 $39.00 $780.00  

 14 $14.00 $105.00    40 $40.00 $820.00  

 15 $15.00 $120.00    41 $41.00 $861.00  

 16 $16.00 $136.00    42 $42.00 $903.00  

 17 $17.00 $153.00    43 $43.00 $946.00  

 18 $18.00 $171.00    44 $44.00 $990.00  

 19 $19.00 $190.00    45 $45.00 $1,035.00  

 20 $20.00 $210.00    46 $46.00 $1,081.00  

 21 $21.00 $231.00    47 $47.00 $1,128.00  

 22 $22.00 $253.00    48 $48.00 $1,176.00  

 23 $23.00 $276.00    49 $49.00 $1,225.00  

 24 $24.00 $300.00    50 $50.00 $1,275.00  

 25 $25.00 $325.00    51 $51.00 $1,326.00  

 26 $26.00 $351.00    52 $52.00 $1,378.00  
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